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PROPOSAL CHECKLIST

This Proposal Checklist is provided as a resource to you in the preparation of your proposal and as an aid to Foundation staff in reviewing your proposal.

 FORMCHECKBOX 

Cover Letter

 FORMCHECKBOX 

Signed Grant Application Cover Sheet

 FORMCHECKBOX 

Proposal Narrative

 FORMCHECKBOX 

Proposal summary

 FORMCHECKBOX 

Organization information

 FORMCHECKBOX 

Proposed project or program description

 FORMCHECKBOX 

Project or program budget

 FORMCHECKBOX 

Project or program budget narrative

 FORMCHECKBOX 

Project or program financial support

 FORMCHECKBOX 

Submission Requirements

 FORMCHECKBOX 

IRS determination letter

 FORMCHECKBOX 

Year-end financial statements

 FORMCHECKBOX 

Organization’s current year operating budget

 FORMCHECKBOX 

Organization’s current year-to-date income and expense statement

 FORMCHECKBOX 

List of board members

 FORMCHECKBOX 

Governing board review

 FORMCHECKBOX 

Executive Director’s signature
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